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CITY OF HAYSVILLE 
PO Box 404 
200 W. Grand  
Haysville, KS  67060 
Phone: 316/529-5900 | Fax: 316/529-5925 
www.haysville-ks.com 

Conditional Use 
Application  

 

THE RECEIPT OF MONIES DOES NOT CONSTITUTE APPROVAL OF THE APPLICATION 
 

APPLICANT INFORMATION 
Name of Applicant:   Phone: 

Mailing Address:  Email:  

City, State, ZIP 

Name of Authorized Agent or Additional Applicant: 
  

Phone: 

Mailing Address:  Email:  

City, State, ZIP 

Relationship of applicant to property is that of:                □ Owner              □ Tenant           □ Lessee              □ Other 

 
CONDITIONAL USE INFORMATION  

The applicant(s) propose to establish a: 

For property located at:  

Presently zoned as:   
       
And legally described as: (If appropriate, metes and bounds descriptions may be provided in the space below or on an 
attached sheet.) 
 
 
The conditional use described above is requested for the following reasons: 
 
 
 
 
 
 
 
 

 
The Haysville Planning Commission may, in certain instances, recommend a conditional use permit of property located 
within the city limits. The following items should accompany all requests: 

1. Legal description 

2. Proof of ownership 

3. Sketch of property 

http://www.haysville-ks.com/
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4. Certified (prepared by an abstract company) ownership list for all properties within 200 feet of subject property
  if all property is within the city limits or 1000 feet of subject property if all property is outside the city limits or a 
  combination 

5. Copy of restrictive covenants (if any) 

6. fee:  The application must be accompanied by a filing fee of $375.00. 

I (we), the applicant(s), acknowledge receipt of the instruction sheet explaining the method of submitting this 
application. I (we) realize filled in; is accompanied by a current abstractor’s certificated list as required in the 
instruction sheet; and is accompanied by the appropriate fee. I (we) further certify that the above and foregoing 
information is true and correct to the best of my (our) knowledge. I (we) acknowledge that the governing body shall 
have authority to impose such conditions as it deems necessary in order to serve the public interest and welfare.  
 
Note: at least one owner must sign this application. Other owners may be represented by an agent or agents. 
 
SIGNATURE 

Applicant:  Date:  

Agent or Additional Applicant: Date: 

Agent or Additional Applicant: Date: 

 

 

 OFFICE USE ONLY  
    

 This application was received at the office of the Planning Commission at _______ (am/pm) on _________________ ______, 
20______. It has been checked and found to be correct and accompanied by required documents and the appropriate fee of 
$375.00.  
 

 

 Authorized Signature:________________________________________                      Title:______________________________  

   

 



Conditional Use Permit Instruction Sheet 

The Governing Body may from time to time on its own motion or on petition, after public 

notice and hearing as provided herein, authorize in specific cases such conditional uses as is 

expressly allowed in the various districts. Before granting any conditional use, the same shall be 

referred by the governing body to the commission for public hearing and recommendation. 

Application 

An application in writing for such conditional use shall be filed with the commission, 

accompanied by such data and information as may be prescribed by the commission so as to 

assure the fullest possible presentation of facts for the permanent record. 

(1) On the application, the property for which the conditional use is sought shall 
be designated by legal description and general street location.

(2) Accompanying the application, a certified list (from an abstract company) of 
the names and addresses of all property owners within 200 feet of the 
designated property (excepting public streets and ways) shall be provided by 
the petitioner. If the proposed designated property is located adjacent to the 
city’s limits, the area of notification of the action shall be extended to at least 
1,000 feet in the unincorporated area.

(3) A filing fee of $375 shall be paid to the city clerk upon the filing of each 

application for each lot, tract, or parcel included in the application for the 

purpose of defraying the costs of the proceedings prescribed herein. A 

written receipt shall be issued to the person making such payment and the 

records thereof shall be kept in such a manner prescribed by law.

Hearing 

The commission shall establish the time and place of the public hearing. 

(1) Giving at least 20 days notice of the time and place of the public hearing.

(2) In addition to such public notice, written notice of such conditional use shall

be mailed to all property owners and applicable addresses within 200 feet of

the property (excepting public streets and ways) and an opportunity granted to

interested parties to be heard at the public hearing. If the proposed designated

property is located adjacent to the city’s limits, the area of notification of the

action shall be extended to at least 1,000 feet in the unincorporated area.

Consideration 

The objective of permitting specific conditional uses within a district is to provide 

adequate consideration of the conditions in terms of this article to assure: 

(1) That proposed uses will not be contrary to the public interest.

(2) That the spirit of the article is observed.

(3) That public safety and welfare is secured.

(4) That substantially equal treatment under the law is preserved.



 

 

Criteria 

 The following criteria shall be evaluated in terms of this objective as they relate to the 

specific case being considered and such stipulation as deemed appropriate by the commission 

shall be defined. 

(1) Access and traffic load and/or flow. 

(2) Noise, light and odor. 

(3) Screening. 

(4) Parking, refer to parking section. 

(5) Services (public utilities). 

(6) Public health and safety. 

(7) Adequacy of facility and lot size. 

(8) Signs. 

(9) Review by fire marshal for designation. 

(10) Other considerations as appropriate. 

 

Action 

 Following the conclusion of the public hearing, the commission shall have 60 days in 

which to make recommendation to the governing body who shall have 30 days in which to take 

action. The recommendation from the commission shall define those conditions to be met in 

allowing the conditional use, or deny the application – stating the reason for such denial. 

 

Protest 

 Regardless of whether the commission recommends approval or denial of a conditional 

use, if a protest against such conditional use be filed in the office of the city clerk within 14 days 

after the date of the conclusion of the public hearing pursuant to such publication notice, the 

protest has been duly signed and acknowledged by the owners of 20% or more of the total 

notification area, such conditional use shall not be permitted except by at least three-quarters 

vote of all the members of the council. 
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